
Wyoming Community Juvenile Services Boards

Form 11: Budget

County:
Submitted By:

Line Items Details/Information for Line Item Details Source

ADMINISTRATIVE COSTS
Salaries and Wages Describe the positions and the salary each will receive in this line item.  

Travel

Office Space Indicate monthly rent and utilities for office space. Include number of offices and addresses of each.
Office Supplies List the office supplies you will typically purchase with this line item.

Computer Hardware

Photocopier

Postage Indicate average monthly cost of postage.

Advertising

Equipment Maintenance

Equipment Rental/Purchase

Case Management System List any costs associated with the case management system. Include data entry cost.

Other Administrative Costs

Central Point of Intake

Amount 
Requested

Existing 
Resources

List any costs associated with travel, both in state and out of state related to training, CJSB development, 
client related 

List the computer hardware and software you will purchase with this line item. (Computer, printer, keyboard, 
mouse, screen, etc.)
List photocopier costs here. Include the purchase price of a photocopier if applicable as well as the 
cost of copies, paper, etc.

Indicate types of advertising used, the cost per/unit, what the advertising is for, and how often advertising is 
used.
Describe equipment, including make and model and year of equipment to be maintained using this line item. 
Describe types of maintenance needed.
Describe equipment rented or purchased including make, model, year, what it will be used for and total cost.  If 
rented on a month-to-month basis, include monthly cost.

Professional Services Contract 
(Please Specify)

List all professional service contracts the court has entered into. Provide the name, address and phone 
number of each person and/or company in each contract as well as the reason for the contract. List the dollar 
amount of each contract.
List all other administrative costs. Include names, addresses, phone numbers if applicable. Specify amount of 
each and reason for cost.
Describe costs for implementing and maintaining a central point of intake.  Examples include hiring staff to 
administer the PACT Assessment,  expenses associated with 24-hour intake (such as on-call expenditures), 
implementation of a central intake center.

Diversion Detention/Shelter 
Care

Describe costs for the implementation and maintenance for a juvenile diversion program and expenses 
associated with the creation/maintaining of detention/shelter care standards.  Examples include but are not 
limited to funding for juvenile diversion programs and funding for Alternatives to Detention programs.



Non-Secure Continuum of Care

Identification of Other Funds

Specify any expenses not yet listed.  Describe each item in detail, specifying cost and reason for line item. 

Total Funding Request Funding request for the entire funding period:  $0.00 $0.00

Describe costs associated with the development and implementation of a non-secure continuum of care. 
Examples include program costs for early intervention, diversion, community services, graduated sanctions 
and other services provided within the CJSB service area.  Non-secure also includes aftercare and transition.

Describe costs associated with the identification of other funding. Examples include grant writing and other 
costs associated with the identification of other funding sources and operational costs.

MISCELLANEOUS EXPENSES 
(Please Specify)



In-Kind Match

Total Eligible CJSB Award (Appendix A):
Amount required for in-kind match: $0.00

Source of Match Description Value

Total Value of in-kind match: $0.00

Community Juvenile Services Boards funding awards will be met with a fifteen percent (15%) in kind match from non-state funds.  The match may include donations of expendable equipment, office supplies, workshop or 
education and training materials, workspace, or the monetary value of time contributed by professional and technical personnel and other skilled and unskilled labor, if the services provided are an integral and necessary part of 
the CJSB.  The value placed on loaned or donated equipment may not exceed its fair market/rental value.  The value placed on donated services must be consistent with the rate of compensation paid for similar work in the 
organization or the labor market.  Fringe benefits may be included in the valuation.  Volunteer services must be documented and, to the extent feasible, supported by the same valuation methods used by the recipient 
organization for its own employees.  The value of donated space may not exceed the fair rental value of comparable space, as established by an independent appraisal of comparable space and facilities in a privately owned 
building in the same locality.  The value for donated fungible goods shall be reasonable and not exceed the fair market value at the time of the donation.  The basis for determining the value of personal services, materials, 
equipment, and space must be documented.
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